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COVID-19 VACCINATION POLICY 
 

Original Prepared By: Approved: 
Motion #: RES-392-2021 

Date: Date:  November 29, 2021 
Revision Prepared By:   Approved: 

Motion #: 

Date: Date: 
 
 
The Town of Torbay (the “Town”) is committed to protecting the health and safety of all employees, including 
by reducing the potential exposure to COVID-19 in the workplace, in accordance with its obligations under the 
Newfoundland and Labrador Occupational Health and Safety Act. Further to that commitment, the Town is 
adopting this policy.  
 
Vaccination against COVID-19 provides the best available protection for everyone, including employees (and 
their families), clients, and the broader community. COVID-19 vaccines are highly effective at preventing 
individuals from contracting COVID-19.  
 
This policy is effective immediately, but may be amended as public health guidance and/or requirements 
change. The Town will conduct periodic reviews of this policy to ensure that the protective measures outlined 
herein remain appropriate.  
 
SCOPE  
 
This policy applies to all Town employees.  
 
DEFINITIONS  
 
For the purposes of this policy, an individual is considered “Fully Vaccinated” 14 or more days after the date 
they received a complete series (as recommended by applicable public health guidance), of an approved 
Health Canada COVID-19 vaccine regimen, for example:  
 

• two doses of an approved Health Canada two-dose COVID-19 vaccine regimen (i.e., any combination 
of AstraZeneca, Moderna, or Pfizer BioNTech).  
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This definition is subject to change in accordance with Canadian and Newfoundland and Labrador public 
health guidance.  
 
POLICY  
 
Subject to the exceptions set out in this policy, we require that all employees be Fully Vaccinated against 
COVID-19 and provide proof of vaccination to the Town before attending the workplace.  
 
To the extent feasible, we will make best efforts to facilitate schedule changes if employees are scheduled to 
receive their COVID-19 vaccine during normal hours of work.  
 
PROOF OF VACCINATION 
 
Employees must provide proof of vaccination (i.e. the confirmation provided by the applicable health body) as 
soon as possible, and in any event no later than December 17, 2021. All vaccination information will be 
submitted to, and verified by the Chief Administrative Officer who will also be available to answer questions 
about this Policy and the Town’s collection of information. Information will be gathered in accordance with 
the privacy and confidentiality provisions of this policy.  
 
The Town requires proof of vaccination in order to reduce the risk of potential exposure to COVID-19 in the 
workplace, in accordance with its rights and obligations as an employer under the Newfoundland and 
Labrador Occupational Health and Safety Act.  
 
EXEMPTIONS 
 
An exemption and resulting accommodation may be provided to employees based on a ground protected by 
applicable human rights legislation.  
 
An employee seeking an exemption to this policy must submit a written request for accommodation to the 
Director of Human Resources. Exemptions will be considered on a case-by-case basis. Where an employee’s 
circumstances satisfy the criteria for an exemption, resulting reasonable accommodations will be granted up 
to the point of undue hardship and subject to applicable human rights legislation.  
 
Where an exemption is granted, we may require alternative arrangements to reduce the risk of infection and 
transmission.  
 
OTHER COVID-19 SAFETY PROTOCOLS 
 
The terms of this policy are in addition to (and not in substitution of) other COVID-19 safety precautions the 
Town has in place or may implement in the future.  
 
PRIVACY  
 
In administering this policy, the Town will only collect information that is reasonably necessary and will limit 
disclosure of employees’ vaccination status and any surrounding medical information only to those who 
require this information for operational purposes. We will implement appropriate protocols to guard the 
sensitivity of this information and will only retain such information for as long as necessary.  
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RESOURCES  
 
We understand there may be questions about the vaccine. We encourage everyone to rely on credible 
sources of information, such as Canada Public Health. Information about COVID-19 vaccines is available and 
frequently updated on the Health Canada website at: https://www.canada.ca/en/health-
canada/services/drugs-health-products/covid19-industry/drugs-vaccines-treatments/vaccines.html. You may 
also wish to consult your family doctor.  
 
COMPLIANCE AND ENFORCEMENT  
 
Any employee found to have violated this policy, including (but not limited to) by submitting false or 
fraudulent information to the Town, will be subject to disciplinary action up to and including termination of 
employment.  
 
TERMS OF POLICY  
 
Government and public health guidelines and restrictions and business and industry best practices regarding 
COVID-19 and COVID-19 vaccines are changing rapidly as new information becomes available and further 
research is conducted.  
 
The Town reserves the right to modify this policy, or any other COVID-19 related requirements, at any time in 
its sole discretion to adapt to changing circumstances and business needs, consistent with its commitment to 
maintaining a safe and healthy workplace.  
 
QUESTIONS 
 
If you have any questions concerning this policy, please feel free to contact the Chief Administrative 
Officer. 
 
 

 


